
July 16th, 2007  RFI 01-2008 

REQUEST FOR INFORMATION (RFI) 
COMMERCIAL CONTRACTORS FOR TOWN HALL 

RECONFIGURATION 
 
1. INVITATION: 
 
The Town of Scarborough is soliciting Statements of Qualifications from qualified contractors interested in 
providing construction services for the reconfiguration of the Town of Scarborough’s Town Hall on its 
main level. Qualified contractors with relevant experience are encouraged to submit. The purpose of the 
process is to identify the most qualified respondents. Following analysis of the responses to this Request for 
Information, contractors will be invited for interviews conducted by an evaluation committee with one or 
more contractors being selected for a subsequent invitation to bid (ITB). The contractors ultimately 
awarded a contract by the Town will provide afore mentioned services as directed by the Town of 
Scarborough.   
 
This RFI is available on our website (http://www.scarborough.me.us/townhall/purchasing/openbids.html) 
or by contacting the Purchasing Department at 259 US Route One, Scarborough, ME 04070-0360, (207) 
730-4089, or kmathern@ci.scarborough.me.us  
 
 Please continue below for the complete Request for Information (RFI) document. 
 
2. RESPONSES: 
 
The response to this Request for Information (RFI) shall be submitted in such form and quantity and at the 
location as is provided in this Request. The response must be submitted no later than August 20th, 2007 at 
3:00pm. 
 
3. PROJECT DEFINITION: 
 
A. Project Description 
 
Tax and Excise Office Area Renovation 
 
The Town of Scarborough is planning to re-organize and renovate the Tax Office, Excise Office and 
customer waiting area on the main floor of the Scarborough Municipal Building at 259 US Route One, 
Scarborough, Maine.  We would like to improve customer service by providing a “one stop shopping” for 
our customers.  These two offices would be combined into one larger service area with a central customer 
counter.  Our objective will be to improve the flow of customers by servicing them at one counter thereby 
reducing the amount of time a customer waits in line.  A waiting room for the tax and excise customers 
would be created.  The customers would no longer have to stand in the main hallway.  Additionally, the 
mailroom, file cabinets and other workstations would be relocated within the renovated area to provide 
greater security and improved access.  The total square footage of this renovation will be approximately 
2000 SF.  The scope of work will include rough and finish carpentry, electrical and mechanical 
renovations, new and existing finishes, and relocating existing furnishings. 
 
 
B. Project Projected Schedule 
 
The schedule is as follows: 
Issuance of RFI –On or before July 16th, 2007 
Receipt of Contractor Responses – August 20th, 2007 by 3:00pm 
Review of Submittals – Week of August 20th, 2007 
Short List to be interviewed – TBD 

Issuance of ITB to Short List – Week of September 3rd, 2007 
Deadline for bid submittal – Week of September 24th, 2007 
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Issuance of Award – Week of October 1st, 2007 
Commence Construction – December 2007 
Substantial Completion – April 2008 
 
4. SUMBITTALS 
 
Contractors are to formulate responses to the attached AIA Document A305-1986 “CONTRACTOR’S 
QUALIFICATION STATEMENT.”  Five (5) copies should be submitted; included in these copies should 
be one (1) unbound original.  Contractors are permitted to attach any additional sheets to the AIA document 
as necessary. 
 
Submittals shall be delivered to the following addressee at the following address before August 20th, 
2007 at or before 3:00pm: 
 
Request for Information (RFI) 01-2008/Town Hall Reconfiguration 
Attn: Keith Matherne, Purchasing Agent 
259 US ROUTE ONE 
PO BOX 360 
Scarborough, ME 04070-0360 
 
Late submittals will not be accepted. 
 
5. RESERVATION OF RIGHTS 
 
A. The Town of Scarborough reserves the right to reject all submissions, decline to proceed with selection 
of any candidates, to request additional information, and to make inquiries as may be necessary to verify 
qualifications. 
B. Nothing in this document shall require the Town of Scarborough to proceed with any of the identified 
services. 
 
6. ADDITIONAL INSTRUCTIONS, NOTIFICATIONS and INFORMATION 
 
A. This RFI including any attachments can also be obtained from the Town of Scarborough’s web site at 
http://www.scarborough.me.us/townhall/purchasing/openbids.html  
B. The Town of Scarborough reserves the sole right to (1) evaluate the qualifications submitted; (2) waive 
any irregularities therein; (3) reject any or all Respondents submitting qualifications, should it be deemed in 
the Town's best interest to do so. 
C. An RFI pre-submittal conference will not be held. The Town welcomes questions on or before TBD 
regarding this solicitation. Questions should be emailed to: 
 
Keith Matherne, Purchasing Agent 
kmathern@ci.scarborough.me.us
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   Document A305
TM


 – 1986 


Contractor's Qualification Statement 
 


 


 
AIA Document A305™ – 1986. Copyright  © 1964, 1969, 1979 and 1986 by The American Institute of Architects.  All rights reserved.  WARNING: This AIA


® 
 


Document is protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of this AIA
® 


 Document, or any 
portion of it, may result in severe civil and criminal penalties, and will be prosecuted to the maximum extent possible under the law.  This document 
was produced by AIA software at 15:11:17 on 07/10/2007 under Order No.1000259692_1 which expires on 9/18/2007, and is not for resale. 
User Notes:   (2902966279) 
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ADDITIONS AND DELETIONS:  


The author of this document has 


added information needed for its 


completion. The author may also 


have revised the text of the original 


AIA standard form. An Additions and 


Deletions Report that notes added 


information as well as revisions to 


the standard form text is available 


from the author and should be 


reviewed. A vertical line in the left 


margin of this document indicates 


where the author has added 


necessary information and where 


the author has added to or deleted 


from the original AIA text. 


This document has important legal 


consequences.  Consultation with an 


attorney is encouraged with respect 


to its completion or modification. 


This form is approved and 


recommended by the American 


Institute of Architects (AIA) and The 


Associated General Contractors of 


America (AGC) for use in evaluating 


the qualifications of contractors.  No 


endorsement of the submitting party 


or verification of the information is 


made by AIA or AGC. 


The Undersigned certifies under oath that the information provided herein is true and 


sufficiently complete so as not to be misleading. 


 


SUBMITTED TO:    Keith Matherne, Purchasing Agent, Town of Scarborough     


 


ADDRESS:   P.O. Box 360, 259 US Route One, Scarborough , Maine 04070     


 


SUBMITTED BY:        
 


NAME:        
 


ADDRESS:        
 


PRINCIPAL OFFICE:        
 


[    ] Corporation 


[    ] Partnership 


[    ] Individual 


[    ] Joint Venture 


[    ] Other        


 


NAME OF PROJECT (if applicable): Scarborough Town Hall partial first floor renovations 


 


TYPE OF WORK (file separate form for each Classification of Work): 


 


[    ] General Construction 


[    ] HVAC 


[    ] Electrical 


[    ] Plumbing 


[    ] Other (please specify)        


 


§ 1. ORGANIZATION 
§ 1.1 How many years has your organization been in business as a Contractor?        


 


§ 1.2 How many years has your organization been in business under its present business 


name?        


 


§ 1.2.1 Under what other or former names has your organization operated?  


 


   


 


§ 1.3 If your organization is a corporation, answer the following: 


§ 1.3.1 Date of incorporation:        


§ 1.3.2 State of incorporation:        
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§ 1.3.3 President’s name:        


§ 1.3.4 Vice-president’s name(s)  


 


   


 


§ 1.3.5 Secretary’s name:        
§ 1.3.6 Treasurer’s name:        


 


§ 1.4 If your organization is a partnership, answer the following: 


§ 1.4.1 Date of organization:        


§ 1.4.2 Type of partnership (if applicable):        


§ 1.4.3 Name(s) of general partner(s) 


 


   


 


§ 1.5 If your organization is individually owned, answer the following: 


§ 1.5.1 Date of organization:        


§ 1.5.2 Name of owner: 


 


   


 


§ 1.6 If the form of your organization is other than those listed above, describe it and name the principals: 


 


   


 


§ 2. LICENSING 
§ 2.1 List jurisdictions and trade categories in which your organization is legally qualified to do business, and 


indicate registration or license numbers, if applicable. 


 


   


 


§ 2.2 List jurisdictions in which your organization’s partnership or trade name is filed. 


 


   


 


§ 3. EXPERIENCE 
§ 3.1 List the categories of work that your organization normally performs with its own forces. 


 


   


 


§ 3.2 Claims and Suits.  (If the answer to any of the questions below is yes, please attach details.) 


§ 3.2.1 Has your organization ever failed to complete any work awarded to it? 


 


   


 


§ 3.2.2 Are there any judgments, claims, arbitration proceedings or suits pending or outstanding against 


your organization or its officers? 


 


   


 


§ 3.2.3 Has your organization filed any law suits or requested arbitration with regard to construction 


contracts within the last five years? 


 


   


 


§ 3.3 Within the last five years, has any officer or principal of your organization ever been an officer or principal of 


another organization when it failed to complete a construction contract?  (If the answer is yes, please attach details.) 
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§ 3.4 On a separate sheet, list major construction projects your organization has in progress, giving the name of 


project, owner, architect, contract amount, percent complete and scheduled completion date. 


 


   


 


§ 3.4.1 State total worth of work in progress and under contract: 


 


   


 


§ 3.5 On a separate sheet, list the new construction and restoration of existing Class A office spaces and municipal 


office projects your organization has completed in the past five years, giving the name of project, owner, architect, 


original and final contract amount, date of start and of completion and percentage of the cost of the work performed 


with your own forces. 


 


   


 


§ 3.5.1 State average annual amount of construction work performed during the past five years: 


 


   


 


§ 3.6 On a separate sheet, list the construction experience and present commitments, and resumes of the key 


individuals of your organization. 


 


   


 


§ 4. REFERENCES 
§ 4.1 Trade References: 


 


   


 


§ 4.2 Bank References: 


 


   


 


§ 4.3 Surety: 


§ 4.3.1 Name of bonding company: 


 


   


 


§ 4.3.2 Name and address of agent: 


 


   


 


§ 5. FINANCING 
§ 5.1 Financial Statement. 


§ 5.1.1 Attach a financial statement, preferably audited, including your organization’s latest balance sheet 


and income statement showing the following items: 
 


Current Assets (e.g., cash, joint venture accounts, accounts receivable, notes receivable, accrued 


income, deposits, materials inventory and prepaid expenses); 


 


Net Fixed Assets; 
 


Other Assets; 
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Current Liabilities (e.g., accounts payable, notes payable, accrued expenses, provision for income 


taxes, advances, accrued salaries and accrued payroll taxes); 
 


Other Liabilities (e.g., capital, capital stock, authorized and outstanding shares par values, earned 


surplus and retained earnings). 


 


§ 5.1.2 Name and address of firm preparing attached financial statement, and date thereof: 


 


   


 


§ 5.1.3 Is the attached financial statement for the identical organization named on page one? 


 


   


 


§ 5.1.4 If not, explain the relationship and financial responsibility of the organization whose financial 


statement is provided (e.g., parent-subsidiary). 


 


   


 


§ 5.2 Will the organization whose financial statement is attached act as guarantor of the contract for construction? 


 


   


 


§ 6. SIGNATURE 
§ 6.1 Dated at this         day of                 


 


Name of Organization:        


 


By:        


 


Title:        


 


§ 6.2  
 


   


 


M        being duly sworn deposes and says that the information provided herein is true and sufficiently complete so 


as not to be misleading. 


 


Subscribed and sworn before me this         day of         20       


 


Notary Public:        


 


My Commission Expires:        


 
 







Additions and Deletions Report for 


AIA
®


 Document A305
TM


 – 1986 


 
This Additions and Deletions Report, as defined on page 1 of the associated document, reproduces below all text the author has 


added to the standard form AIA document in order to complete it, as well as any text the author may have added to or deleted from 


the original AIA text. Added text is shown underlined. Deleted text is indicated with a horizontal line through the original AIA text. 


Note:  This Additions and Deletions Report is provided for information purposes only and is not incorporated into or constitute any 


part of the associated AIA document. This Additions and Deletions Report and its associated document were generated 


simultaneously by AIA software at 15:11:17 on 07/10/2007. 
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PAGE 1 
 
SUBMITTED TO:    Keith Matherne, Purchasing Agent, Town of Scarborough     


 


ADDRESS:   P.O. Box 360, 259 US Route One, Scarborough , Maine 04070     


 
… 
 
NAME OF PROJECT (if applicable): Scarborough Town Hall partial first floor renovations 


 
PAGE 3 
 
§ 3.5 On a separate sheet, list the major new construction and restoration of existing Class A office spaces and 


municipal office projects your organization has completed in the past five years, giving the name of project, owner, 


architect, original and final contract amount, date of start and of completion and percentage of the cost of the work 


performed with your own forces. 


 
… 
 
§ 3.6 On a separate sheet, list the construction experience and present commitments commitments, and resumes of 


the key individuals of your organization. 


 
PAGE 4 
 


Subscribed and sworn before me this         day of         20 20      
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Certification of Document’s Authenticity 
AIA® Document D401™ – 2003 
 


 


I, Stan Gawron, hereby certify, to the best of my knowledge, information and belief, that I created the attached final 


document simultaneously with its associated Additions and Deletions Report and this certification at 15:11:17 on 


07/10/2007 under Order No. 1000259692_1 from AIA Contract Documents software and that in preparing the 


attached final document I made no changes to the original text of AIA
®
 Document A305™ – 1986 - Contractor's 


Qualification Statement, as published by the AIA in its software, other than those additions and deletions shown in 


the associated Additions and Deletions Report. 


 


 


 


_____________________________________________________________ 


(Signed)  


 


 


 


_____________________________________________________________ 


(Title)  


 


 


 


_____________________________________________________________ 


(Dated) 





